Goal

To be a superior provider of Graphic Arts communication tools that serve to advance the
education of all students, and to effectively communicate and support the academic and
administrative function of East Baton Parish School System.

Objectives

» To achieve the highest level of satisfaction for both internal and external customers.

» To develop communication tools and apply knowledge of both traditional and
digital printing technology in the creation of high quality, effective documents.

» To provide services to the schools and other departments in a timely and efficient
manner enhancing their ability to maximize effectiveness of services provided to the
community.

graphics(@ebrschools.org
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Paper Types:

» Full Color Copies » 20# White Paper
» Business Cards (Administrators Only) ‘ » 20# Colored Paper
i e » 110# White Index

» 110# Colored Index
» Carbonless Paper:

l’ §—1 2,3, 4 and 5 Parts

» Black and White Printing Only |8 &
» Tape Bound Documents

» Booklets Folded and Stapled
» Course Directory, etc.

* Special Paper can be ordered

_‘ Bindery Services:
» Folding Machine
» 3 Hold Punch

» Newsletters

» 1 or 2 Color Printing (Spot Color) » Padding
. » Carbonless Paper — 2, 3, 4 and 5 Parts » Binding:
| » Letterheads and Envelopes * GBC
/ » Brochures * Spiral
» Booklets * Tape

» Newsletter Templates

» Cutting and Trimming
» 11” x 17” Maximum Paper Size

(M/e are here to serve :
and the process begins
with a print request form.
Need Some? Please call us at

226-7601 or 226-7629 © © @
(Office Hours: 8:00 a.m. - 4:30 p.m.)



